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  LANGUAGE AND COMMUNICATION SKILLS 
 

Year 

Name of the capasity development and 

skills enhancement Program 

Date of implementation 

Number 

of 

Students 

enrolled 

(DD-

MM-

YYYY) 

Name of the 

agencies/consultants 

involved with contact 

details(If any) 

 

2020-

2021 International Mother Language Day 
21/02/2020 46 

Student Union Katwa 

College  

2021-

2022 

Reading Listening Speaking and Writing 

skill development Programme 
06/04/2021 25 

Department of English, 

Katwa College  

International Mother Language Day 
21/02/2021 136 

Student Union Katwa 

College  

2022 

2023 

Special Class on English Language and 

Communication Skill Development  
20/06/2022 to 21/06/2022 37 

Department of English, 

Katwa College  

Sanskrit Grammar Sikha 
03/08/2022 36 

Department of Sanskrit, 

KatwaCollege  

2023-

2024 

Recitation, Instant Speech & Essay 

writing competition 
05/01/2023 63 

Katwa College Cultural 

Committee  

International Mother Language Day 
21/02/2023 77 

Katwa College Cultural 

Committee  

Matri bhasa Divas 21/02/2023 254 Culture Committee & NSS 
 

Intra-College Debate Competition 
15/03/2023 88 

B.Ed. Department & IQAC, 

Katwa College  

Interactive Session on Basic Sanskrit 

Language  
16/02/2023 34 

Department of Sanskrit, 

KatwaCollege  
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Communicative English 
15/01/2024 to 30/05/2024 450 

Department of English, 

Katwa College  

Elementary French 
15/01/2024 to 30/05/2024 48 

Department of History, 

Katwa College  
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2020-2021 

Language and Communication Skills 

 

 

 

 

 

 

International Mother Language Day, 21/02/2020 

Organized By: Student Union Katwa College 
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Total participants: 46 

Honourable Guest: Manabendra Saha, Biswa Bharathi University. 
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Photo Gallery related to International mother language day, 21/02/2020 
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 Detailed Information enclosed about International Mother Language Day, 

2020:https://drive.google.com/file/d/10UMjdrgVk1v-JxloP-

p9EwRW5bpYP9_E/view?usp=sharing 

 

 

 

 

 

 

 

 

 

2021-2022 

Language and Communication Skills 

 

 

 

 

https://drive.google.com/file/d/10UMjdrgVk1v-JxloP-p9EwRW5bpYP9_E/view?usp=sharing
https://drive.google.com/file/d/10UMjdrgVk1v-JxloP-p9EwRW5bpYP9_E/view?usp=sharing


KATWACOLLEGE 
(AffiliatedtotheUniversityofBurdwan) 

Principal’s Office, 

P.O.:Katwa,Dist.:PurbaBardhaman,WestBengal,PIN:713130,India. 

Mobile: +918101078393 

॥विद्ययाविन्दतेऽमृतम् ॥ 
 

 
 
 
 

Signature of the IQAC Coordinator  Signature of the Principal 
 
 
 
 
 

 
Office.Phone:(03453)255049,E-mail: katcoll2009@gmail.com,Website:www.katwacollege.ac.in 

 

 

Reading Listening Speaking and Writing skill development Programme 

Organized by: English Department 

Dated: 06/04/2021 

Participants: 25   

 Joining Link: https://meet.google.com/ssy-totk-ckx-jyx 

Class on the four skills of Language learning namely Reading Listening Speaking and Writing was held on 

06.04.21 to the better development of the learners. Most of the students were completed the entire class with 

strong attention and expressed their interested behaviour. 
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  Screenshot of the PPT prepared by a teacher on Communication skills with reference to English Language  
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International Mother Language Day, 21/02/2021 

Organized By: Student Union Katwa College 

Total participants: 136 

Honourable Speaker: Dr. Arun Patra, Morning Incharge, Katwa College 
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Photo Gallery, 21/02/2021 
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Detailed Information enclosed about International Mother Language Day, 2021:   

https://drive.google.com/file/d/1f5LCPTHSGluP0XS53_eMvoj-zKuPv5_9/view?usp=sharing 
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Language and Communication Skills 
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Special Class on English Language and Communication Skill Development  

Venue: Department of English 

Speaker: Anindya Bandyopadhyay, HoD of the English department 

Dated: 20.6.2022 to 21.06.2022 

Participants: 37 

Orientation on developing language and communication skills was held on 20.6.22 followed by a soft skill class 

and power point demonstration by students was held on 21.06.22. Since oral presentation is an integral part of 

soft skill development, such a demonstration was hence arranged. It is more helpful to develop the skill of 

English communication and get the privilege in the job market.   
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                   Special Class on 21/06/2022                                  Special Class on 21/06/2022 

 

 

 

 

 

 

 

                                                            Demonstration by speaker on 20/06/2022 
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Topic: Sanskrit Grammar Sikha. 

Dated: 03/08/2022,  

Place: Sanskrit Department 

Speaker: Ranjit Ghosh Ex Student of Our College Sanskrit department 

Participants: 36 

Report:  It is our great achievement towards the students to develop the Sanskrit grammar siksha among the 

students of semester V honours. We invited our Ex student Ranjit Ghosh to deliver knowledge among the junior 

students. Participants are joyfully completed the session and make a great success. 
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Class taken by Ex Student 03/08/2022 
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 Student Attendance Sheet, 03/08/2022 



KATWACOLLEGE 
(AffiliatedtotheUniversityofBurdwan) 

Principal’s Office, 

P.O.:Katwa,Dist.:PurbaBardhaman,WestBengal,PIN:713130,India. 

Mobile: +918101078393 

॥विद्ययाविन्दतेऽमृतम् ॥ 
 

 
 
 
 

Signature of the IQAC Coordinator  Signature of the Principal 
 
 
 
 
 

 
Office.Phone:(03453)255049,E-mail: katcoll2009@gmail.com,Website:www.katwacollege.ac.in 

 

 

 

 

 

 

 

2023-2024 

Language and Communication Skills 

 

 

 

 

 

 

 

 



KATWACOLLEGE 
(AffiliatedtotheUniversityofBurdwan) 

Principal’s Office, 

P.O.:Katwa,Dist.:PurbaBardhaman,WestBengal,PIN:713130,India. 

Mobile: +918101078393 

॥विद्ययाविन्दतेऽमृतम् ॥ 
 

 
 
 
 

Signature of the IQAC Coordinator  Signature of the Principal 
 
 
 
 
 

 
Office.Phone:(03453)255049,E-mail: katcoll2009@gmail.com,Website:www.katwacollege.ac.in 

Topic: Recitation, Instant Speech & Essay writing competition 

Dated: 05.01.2023  

Organized By: Katwa College Cultural Committee 

No. of Participants: 63 

REPORT: 

Following the tradition of our College to observethe Students week Programme, 2023 is held on and from to 

02.01.2023 to 07.01.2023. There are three events Recitation Competition, Instant Speech Competition and essay 

writing Competition. Most of the Students participated in the competition and those who got the top three 

positions have been awarded with prizes and certificates. 
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Students Attendance, 05/01/2023 

 

 

 

 

Topic: International Mother Language Day 



KATWACOLLEGE 
(AffiliatedtotheUniversityofBurdwan) 

Principal’s Office, 

P.O.:Katwa,Dist.:PurbaBardhaman,WestBengal,PIN:713130,India. 

Mobile: +918101078393 

॥विद्ययाविन्दतेऽमृतम् ॥ 
 

 
 
 
 

Signature of the IQAC Coordinator  Signature of the Principal 
 
 
 
 
 

 
Office.Phone:(03453)255049,E-mail: katcoll2009@gmail.com,Website:www.katwacollege.ac.in 

Organized by: Katwa College Cultural Committee 

Dated: 21.02.2023 

Participants: 77 

International Mother Language Day, 2023:   

https://drive.google.com/file/d/1LPDVuDsJlnTMZVQLn0wh3h2_2ILzg7

uO/view?usp=sharing 
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Attendance sheet, 21/02/2023 
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Topic: Matri bhasa Divas 

 Organised by:  Culture Committee & NSS 

Date: 21.02.2023 

Venue: College Auditorium  

Time:  11AM 

           Speaker:   Md. Sariful Islam, Katwa College, NSS 

Participants: 254  
Report:  

International Mother Language Day, observed on February 21st each year, celebrates the power of language 

in promoting mutual understanding and respect. It encourages people to learn and appreciate different languages 

and cultures. On this day, let us celebrate our linguistic and cultural diversity, and pledge to promote and 

preserve our mother languages. Each of the more than 7,000 languages spoken by humanity carries within it a 

unique view of the world, of things, and of beings—a way of thinking and feeling. So that each disappearance 

of any language constitutes is an irretrievable loss. Language is not merely a means of communication; it shapes 

our identity, our history, and our connection to others. By celebrating our mother tongues, we honour our 

heritage and contribute to a world where linguistic diversity thrives.  

As we commemorate International Mother Language Day, let us recognize that language is the key to 

our creative thinking and expression. We all have a responsibility to preserve, promote, and pass on our 

mother tongues to future generations. Whether it’s through literature, music, or everyday conversations, let our 

languages continue to weave the rich tapestry of human experience.  
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Student Attendance Sheet, 21/02/2023 
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Intra-College Debate Competition 

Topic: Role of Mass Media in Democracy 

Organised by:  B.Ed. Department & IQAC, Katwa College 

Date: 15.03.2023 

Time:  1.00 PM 

Venue:B.Ed.Hall 

Debate Moderator: Mr. Suraj Sarkar, Faculty Member, Katwa College 

No. of Participants: 88 

 

Report: 

Groups and Outcome: The debate featured between Group - A and B, with Group - A emerging as the winners 

of the competition. The participants displayed a high level of knowledge, articulation, and critical thinking skills 

while presenting their arguments on the crucial role of mass media in a democratic society.  

Judges: The competition was adjudicated by a panel of three judges. Their role was pivotal in evaluating the 

arguments, rebuttals, and overall presentation skills of the participants.  

The name of the Judges – 1. Ms. Siuli Mandi, 2. Mr. Saikat Mallick & 3. Mr. Partha Modak . 

Audience: The event garnered significant interest from the college community, with a total of sixty-nine (69) 

audience present in the programme. The audience comprised students, and staff from various departments and 

sections of Katwa College.  

Relevant Outcomes: The debate competition provided a platform for students to delve into the complexities of 

the topic and engage in intellectual discourse. It promoted critical thinking, public speaking, and the ability to 

articulate informed opinions on contemporary issues. The competition not only showcased the talents of the 

participants but also enriched the academic environment of Katwa College by fostering a culture of debate and 

discussion.  

Conclusion: Overall, the Intra-College Debate Competition on the "Role of Mass Media in Democracy" was an 

all-round success. It highlighted the college's commitment to academic excellence and provided students with a 

forum to showcase their intellectual prowess. Such events are crucial in shaping well-rounded individuals who 

are capable of contributing meaningfully to society. 
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 There were two groups of participants, each consisting of eight (08) members 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Topic and Flex                             Debate Competition among the Students,15/03/2023 

 

Group A Group B 

1.Prabhat Kumar Mandi 1. Sanoy Pal 

2. Anindita Mahi 2. Barun Ghosh 

3. Mintu Saha 3. Lily Pal 

4. Sumanta Paul 4. Mousumi Das 

5. Suhana Sultana 5. Sumon Nag 

6. Shrabanti Pramanik 6. Biva Roy 

7. Piyali Pal 7. Rakhi Bharati 

8. Mampi Chowdhury 8. Ranjita Ghosh 
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                               Students Attendance in Debate Competition, 15/03/2023 
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Interactive Session on Basic Sanskrit Language by Ex Student Ranjit Ghosh 

Dated: 16/02/2023 

Place: Sanskrit Department 

 Participants: 34 

   Report: Such practice encourage the attention and help to easily understand the topic, because 

each student are not freely asking their problems in front of their teachers but when the ex-

students executed classes such problems solved. Both of the students Present and Past are 

benefitted through this session. 
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Class taken by Senior Students, 16/02/2023 
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 Student Attendance Sheet, 16/02/2023 
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Add-on Course on Communicative English, 2023-24 

Banner 
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Curriculum of the add-on course ‘Communicative English’, 2023-24 

ADD ON COURSE STRUCTURE 

1. NAME OF THE COURSE: COMMUNICATIVE ENGLISH 

2. INTRODUCTION/NECESSITY FOR STARTING THIS COURSE: To orient the learners towards basic usage of 

English Language as an effective means of communication  

3. SPECIFIC OBJECTIVE: To polish the four skills of language learning namely listening speaking reading and 

writing. 

4. TARGET / ELIGIBILITY:Undergraduate running students (all Departments) 

5. PROCEDURE FOR TEACHING/APPLYING THE COURSE: Classroom Facilitating, Pair/Group presentations, 

Peer learning. 

6. DURATION: 30 Hours 

7. NAME OF THE TEACHER / INSTRUCTOR INVOLVED: Indrani Ray 

8. NAME OF THE COORDINATOR: Indrani Ray 

9. DETAILED CURRICULUM: 

Communication 

UNIT-I: Communication: Meaning, Nature, Importance and Function  of Communication, Types of 

Communication, Channels of Communication, Communication Network in an Organisation, Principles for 

Effective Communication, Verbal and Non-Verbal Communication, Barriers to Communication, 

Communication Techniques. 

Listening and Speaking Skills 

UNIT-II: The Process of Listening, Barriers to Listening, Types of Listening, Skills necessary for listening, Benefits of 

Effective Listening. 

UNIT-III:  Articulation of Speech Sounds, Syllable, Consonant Clusters, Stress, Strong and Weak Forms, Intonation, 

Connected Speech – Assimilation and Elision, Spelling and Pronunciation. Problems of Indian speakers of English and 

their remedial measures. 
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UNIT-IV: Conversational Skills – Greeting and Introducing, Leave taking, Asking Questions and Giving Replies, 

Inviting Friends and Colleagues, Negotiating, Persuading, Taking Initiatives, Praising and Complementing People, 

Expressing sympathy, Seeking and Giving Permission, Complaining and Apologising, Making Announcement/Public 

Addressing, Telephoning etc. 

UNIT-V: Presentation Skills, Public Speaking, Interviews, Preparing the Speech,Organising the Speech, Special Occasion 

Speeches. 

Reading and Writing Skills  

UNIT-VI: Reading Skills: Purpose, Process, Methodologies, and Strategy; Special Reading Situations – Skimming and 

Scanning, Critical Reading, Drawing Inferences, Reading Technical Reports,etc. 

UNIT-VII:  Writing Skills: Elements of Effective Writing, Main Forms ofWritten Communication: Paragraph, 

Description, Summary and Abstract, Agenda, Minutes, Notices, Circulars, Memo, Advertisements, Report Writing, 

Curriculum vitae,Drafting an E-mail, Press Release. Correspondence: Personal,Official and Business. 

UNIT-VIII: Words Often Confused, One Word Substitutes,Word Formation: Prefixes, Bases and Suffixes (Derivational 

&Inflectional). Word Choice: Right Words, Appropriate Words, Idioms and Phrases. 

 

UNIT-IX: Important Aspects of English Grammar and Usage: Sentence – Components, Types and Patterns, Major 

Word Classes, Verbs, Tense, Concord, Question-tags, Infinitive and Gerund, Passive, Conditionals, Discourse 

Organizers. 

 

Mode of Examination: 

 

Total Marks:  200 

Final Written  :150 marks (Communicative English: 100 + Soft Skill: 50) 

Final Practical:50 marks (Listening: 25 + Speaking: 25)  

----------------------------------------------------------------------------------------------------------- 

Total    :200 MARKS  

 

OUTCOME: BY THE END OF THE COURSE LEARNERS WOULD BE ABLE TO APPLY THE STRATEGIES 

OF COMMUNICATION USED IN PROFESSIONAL AND SOCIAL DOMAIN. 
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Report on Communicative English, 2023-24 

 

Name of the course -        Communicative English  

2. Department offering this course-               English  

3. Date of commencement-                           15/01/2024 

4. Name of the Course coordinator-           Indrani Ray  

5. Hours of Learning -                                     30 hours  

6. Objectives of the course (3-4 bullet points) 

                       1. Sensitize learners on Communication as an integral skill for survival.  

                       2. Using English Language for communication in the official realm  

                      3. ⁠Sensitize learners on the four skills of language usage - Listening Speaking  

                      Reading and Writing. 

                      4. ⁠To understands the immediate importance of fluency and move towards accuracy. 

 

7. Participants: 450 

8. Course outcome (100-150 words) 

By the end of the mentioned course, students must be able to use and monitor some basic communication strategies 

used for verbal and written mode. Through classroom task-based activities that simulate real life situations 

learners would be aware of how language is used in society.  
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ELEMENTARY FRENCH, 2024 

Name of the Course: Elementary French 

Necessity for starting the Course: Expanding the horizon and career potentialities of the students ofthe Katwa College 

Specific Objective: To bestow a basic knowledge of the French Language to all learners with a focuson speaking, 

listening, writing & comprehension. 

Eligibility: All current students of Katwa College (Arts, Science & Commerce) who are willing to learnthis language. 

Intake Capacity: Minimum 5 – Maximum 50 

Procedure for Teaching: Interactive sessions focussing on the aforesaid four essential skills. 

Duration: 30 hours 

Name of the Teacher: Dr. Swati Chatterjee, Assistant Professor (History, Katwa College), Exprofessor 

and pedagogical coordinator of Alliance Française du Bengale 

Name of the Coordinator: Dr. Swati Chatterjee, Assistant Professor (History, Katwa College), Exprofessor 

and pedagogical coordinator of Alliance Française du Bengale 

Detailed Curriculum/ Frequency of Teaching: The syllabus will be taught over a period of threefrom March- May 

2024, twice a week (duration of class : 2 h). 

Four Skills: 30 hours 

Listening: 8 hours 

Speaking: 8 hours 

Writing: 6 hours 

Reading & Comprehension: 8 hours 

Study materials to be referred: Cosmopolite 1, Saison 1 & Tech French along with class documentsand notes. 

End Course Evaluation: All four skills will be evaluated, each on 25 marks. Total marks of the finalexam will be out of 

100. Corresponding grades will be given to the students along with the marks fortheir certificates. 
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Outcome of the course: After 30 hours of French learning, students have learnt to speak basicFrench used in daily life to 

buy stationery items or garments at a departmental store or speak about themselves and their families. They can also 

understand basic announcements in French(e.g. in arailway station) or enquiries about their personal life. They can read 

and comprehend basic texts( e.g. post cards) in French in present tense. Finally, they can fill up all types of forms, write 

abouttheir family members and friends and send invitations to their friends. Overall, the course hasboosted the confidence 

of the students with regard to the foreign language learning skills andhopefully it will stimulate them to further sharpen 

their skills in this language for more careeroptions or venture in picking up other foreign languages. 

 

Syllabus 
DAY 1: 

Communicative objectives: salutations, presenting oneself (name, place of stay, nationality), épelez : 

nom &prénom 

Vocabulary objectives: basic greetings, alphabets & accents 

Grammar objectives: verbs s’appeler&être 

Listening skills practice 

DAY 2: 

Communicative objectives: presenting oneself (age, parents’ names, languages spoken) 

Vocabulary objectives: nationalities & numbers 0 -69 

Grammar objectives: verbs avoir&― er‖ group with parler, écouter, habiter etc. 

Listening skills practice 

DAY 3: 

Communicative objectives: presenting oneself (describing family), exchange of telephone numbers 

and email-ids. 

Vocabulary objectives: family members, numbers 70- 100 

Grammar objectives: adjectives & definite articles, negation 

Listening skills practice 

DAY 4: 

Communicative objectives: Expressing preferences 

Vocabulary objectives: Revision &colours and seasons 
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Grammar objectives: aimer, adorer and détester& indefinite articles 

Listening skills practice 

DAY 5: 

Communicative objectives: Presenting oneself (Mock Test) 

Vocabulary objectives: filling up a form, professions, time 

Grammar objectives: Revision : adjectives & verb aller 

Comprehension texts 

DAY 6: 

Communicative objectives: Buying at a departmental store 

Vocabulary objectives: school supplies 

Grammar objectives: vouloir&pouvoir 

Comprehension texts 

DAY 7: 

Communicative objectives: Buying garments at a departmental store 

Vocabulary objectives: men’s & women’s clothes + winter garments 

Grammar objectives: Il faut + verbe à l’infinitif& devoir usage, er verb porter 

Listening skills practice 

DAY 8: 

Revision day : grammar 

Vocabulary: Make sentences 

Mock Test: How to fill up a form for passport application & for reservation in a hotel. 

Comprehension texts 

Culture: Francophonie world 

DAY 9: 

Communicative objectives: to speak about hobbies 

Vocabulary objectives: hobbies 

Grammar objectives: verbs: jouer& faire 

Comprehension texts 

DAY 10: 

Communicative objectives: to speak about hobbies part 2 

Vocabulary objectives: hobbies 

Grammar objectives: verbs: jouer& faire (revision) 

Comprehension texts 

DAY 11: 
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Communicative objectives: to invite someone for an outing (sportive /cultural) 

Vocabulary objectives: places to go out with friends and family 

Grammar objectives: aller, regarder, voir. 

DAY 12: 

Speaking skills mock test: Role play in class 

Comprehension texts 

How to write an post card in basic french.(40 words) 

Listening skills practice 

DAY 13: 

Communicative objectives: writing a post card -part 2 

Vocabulary objectives: relevant vocabulary 

Grammar objectives: faire, aller, devoir 

Listening skills practice 

DAY 14: 

Mock Test: Facing an interview (about oneself, family members, age, phone number mail i.d 

profession etc.) 

Doubts and Revision 

Listening skills practice 

DAY 15: 

Vocabulary objectives: activities during vacation, weather and seasons 

Vocabulary objectives: daily life activities 

Listening skills practice 
Culture: Francophonie world 
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Study Materials for Elementary French 
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